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Asia University Transfer/Withdrawal Application Form
      Application date:

year


month

day
	Student No.
	
	Name
	
	Study Division
	□Undergraduate full time  □Undergraduate extension□Master program  □Continuing education for master  □Doctorate program

	Department
	
	Year and Class
	           Year     class

	Telephone
	
	Mobile
	
	Consignee
	

	Mailing address

	 □□□ 

	Year and semester of suspension
	______Fiscal
□ 1st semester
□ 2nd semester
	□【Transfer】
	□Require photocopy of admittance letter. School:________________ Department:________________
※ Reason for transfer:
□Closer to home □Subject preference □National university □Family issue □Other______________________

	
	
	□【Withdrawal】
	※ Reason for withdrawal:
□Change department within the University (transfer exam) □Financial difficulty  □Preoccupied by work  □Job opportunity   □Family issue  □Mismatched interest
□Re-try entrance exam □Academic performance issue（                ） □Other（               ）

	【Parents Agreement】 (not required for continuing education for master program and doctor candidates)※Requires parent’s signature and seal stamp.
I, _________ (the parent), hereby agree my child ________________ to apply for withdrawal.
                                   Parent signature:  _______________  Seal stamp:
Date:    year    month   day

	· Notice:
1. Students apply for withdrawal shall complete the procedure in person or through a proxy with written consignment. Application through mail will be denied.
2. Procedure for withdrawal/suspension application: Complete this form (requires approval by signature of parent or guardian and written proof) -> Go to Office of Academic Affairs and Course Affairs Section (課務組) for registration, then go to the concerned units for exit procedure, and return this form to the Office of Academic Affairs and Course Affairs Section within 1 week-> Failure to complete this procedure will be regarded as giving up withdrawal application and no contest will be accepted.
3. Tuition refund standard for students applying for withdrawal/suspension complies with the “University/College Students Withdrawal/Suspension Refund Standard Table”. (Please contact the Cashier Office for questions about refund.)
· Bank and branch name:                Account bearer:                Account number for refund:

	· Teachers and all units are asked to assist students to complete withdrawal procedure with required written proof according to their respective reasons for withdrawal. Please contact the Registration and Course Affairs Section for any question.

	(1) Registration and Course Affairs Section, Office of Academic Affairs (1F, Administration Building)

	(2) Teacher
	(3)Department authority
	(4)
Information Development 

(2F, Information Building)
	(5)
Library 

(2F, Administration Building)

	□Confirm student status
□Verify mailing address and telephone

	Please record the result of contact with parent.

	
	□Computer User ID
	□Return related items back to the Library
□Cross-library cooperation
□Database account

	 (6)Student Counseling Section, Office of Academic Affairs (1F, Administration Building)
	(7) Accommodation Service Section, Office of Student Affairs (1F, Administration Building)
	(8)
Custody Section, Office of General Affairs (1F, Administration Building)
	(9)
Cashier, Office of General Affairs

	□Student loan
□Tuition discount
□Military duty (male only)
	□Student group insurance
The student in concern □ agrees to / □ gives up maintaining student group insurance for _____ semester of fiscal ______.
	□Student dormitory
	□Items on loan
	□Refund, triplet receipt, and insurance payment


	(10) Registration and Course Affairs Section, Office of Academic Affairs
	(11)
Chief of Registration and Course Affairs Section
	(12)
Director of Academic Affairs

	□Student status system registration
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